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         Application Materials Checklist For Internship Program
* Use this checklist for your convenience to keep track of all required documents.
	Applicant Name:
	

	Home Institution:
	



	
Your application package for the internship program must include the following documentation:
□	①	Application Form 
□	②	Study Plan 
□	③	A Letter of Recommendation (from your home institution) 
□	④	Curriculum Vitae (attach a photo)
□	⑤	A Copy of Passport (ID Page)
□	⑥	Transcript/Academic Record (issued by your home institution)
* Transcripts that are not in English must be accompanied by certified, literal English translations. If the transcript does not contain information about grading, an explanation of the grading system must also be provided.
□	⑦	Student Enrollment Verification (issued by your home institution)
□	⑧	 A Copy of Score sheet on English Language Proficiency
	


 Instructions:  
1.	Use the attached forms for ①, ② and ③. [Sign where necessary] 
2.	Obtain ③, ⑥ and ⑦ from your home institution.
[bookmark: _GoBack]3.	Submit the scanned copies of your application materials that including all documents for Internship Applicationsto the email: internationalrelations@hcmus.edu.vn with the title “Apply for internship at VNUHCM-US_ Full name, name of university”
Please remember to always CC (carbon copy) your instructor email.
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